
 

OFFICE OF THE EXECUTIVE OFFICER 
DIGHA SANKARPUR DEVELOPMENT AUTHORITY 

(A Statutory Authority under Government of West Bengal) 
Digha New Township :: Purba Medinipur :: Pin - 721463 

Ph.: (03220) 299901, Fax-299902, e-mail : eodsda@gmail.com Web.: www.dsda.org.in 
 
 

NOTICE INVITING TENDER/NIQ/EOI/RFP NO. : 007/DSDA/ OF 2025 – 2026 

Digha Sankarpur Development Authority, under the Department of Urban Development & 
Municipal Affairs, Govt. of West Bengal, invites online NIT for selection of agency for 
deployment of Security Personnel (unskilled) & Supervisors (Skilled) etc. under DSDA, as 
described in the Schedule below, from the intending reliable and resourceful 
agencies/organizations having experience of similar nature of work and successfully & 
satisfactorily completed the same within last 5(five) years from the date of publication of this NIT 
in any Government / Semi Government / Undertakings / Autonomous / Statutory bodies 
/Local bodies. 
 
Sl. 
no. 
(1) 

Description of 
work 

(2) 

Purpose 
(3) 

Total 
Heads 

Unit 
(4) 

Eligibility of Bidders to 
submit Tender 

(5) 

Earnest 
Money 
Deposit 
(EMD) 

(6) 

1 Deployment of 
20 nos. Security 
Personnel 
(unskilled) and 
02 nos. 
Supervisors 
(Skilled) 

To guard the office 
premises(for Security 
personnel) alongwith 
the other allied works 
like checking the 
incoming and outgoing 
vehicles, maintenance of 
Security Register, 
protect from any 
unwanted external 
interference/ 
unauthorized 
encroachment or 
nuisance at 
administrative building 
of DSDA and other 
places under DSDA 
alongwith follow the 
instruction assign by the 
DSDA from time to 
time. To supervise (for 
Supervisor) the works 
for removal of 
unauthorized 
encroachment, General 
works and monitoring 
the Security Guard (for 
Semi-skilled). 

22 
(Twenty-
two) 

 
Man 
Per 
month 

Bona fide Outsider, 
Registered, 
Resourceful, reliable 
and experienced 
Security Agencies 
having EPF and ESI 
registration and the 
intending bidder 
must have valid 
license granted 
under private 
security agencies 
(Regulation Act, 
2005) by the Home 
and Hill Affairs 
Department of the 
Govt. of West 
Bengal and others 
relevant documents 
as mentioned in the 
Mandatory 
documents. 

 
 
 

Rs. 5705/-  
[Excess 
Amount if 
any as may 
be required 
to reach 2% 
of the 
quoted 
amount is to 
be deposited 
in the form 
of Bank 
Draft from 
any 
scheduled 
bank,(drawn 
in favour of 
Executive 
Officer, 
DSDA) 
while 
executing 
agreement 
by the 
selected 
bidder] 
 
 

 

NB: Since “Minimum rate of wages” is variable, as revised by the State Government from time to 
time, the Bidders should only have to furnish the Financial Bid format with the percentage 



 

Excess/Less/At Par will be treated as the Service Charges (Which is valid throughout the contract 
period) only on the monthly minimum rate of wages as notified by the State Government from time 
to time. Considering cost of uniforms, shoes, caps (as per requirement), washing charges and 
supervision cost while quoting the Service Charges. GST @18% of the total cost as mentioned in 
column 8 in Annexure-IV should be paid separately in extra. GST not included in the BOQ. Hence, 
all the intending bidders are requested to quote their rate in percentage upon the total cost 
excluding GST as Service Charge. The bidder should  submits a Bank Guarantee of 10% of the value 
of the contract (value of the contract means calculated tendered amount during the time of issuance 
of LOI) as Additional Performance Security shall be submitted in the form of Bank Guarantee of 
any Scheduled Bank within seven working days from the date of issuance of Letter of Acceptance 
to ensure the quality and proper execution of the work. The said Bank Guarantee shall have to be 
valid up to end of the Contract Period and shall be renewed accordingly, if required. If the 
successful Bidder fails to submit the Additional Performance Security within the Time Period 
mentioned here, Earnest Money of the Bidder will be forfeited and other necessary actions as per 
NIT like blacklisting of the contractor, etc., may be taken. The Bank Guarantee shall be returned 
immediately on successful completion of the Contract. If the bidder (the Contractor) fails to 
complete the work successfully, the Additional Performance Security shall be forfeited at any time 
during the pendency of the Contract period. Necessary provisions regarding deduction of Security 
Deposit from the progressive bills of the Contractor as per relevant clauses of the Contract shall in 
no way be altered / affected by the provision of this Additional Performance Security.  
 

Eligibility Criteria : 
The bidders should have the credentials of similar nature of work i.e. having experience of 
deployment of security guards/Supervisors minimum 09 persons per day in a single contract 
during the last five years from the date of publication of this NIT in any Government/Semi-
Govt./Undertaking/ Autonomous bodies/Local bodies etc 
 

 

Schedule of Dates : 
 

Sl. No. Activity Date & Time 

1   Date of Issue of NIT :   17.06.2025 

2   Document download start date  :   17.06.2025 at 6.00 P.M. 

3   Document download end date & time  :   01.07.2025 upto 3.00 P.M. 

 
4 

Pre-bid meeting in the Office Room of the 
Executive Officer, DSDA, Digha 

:   20.06.2025 at 2.00 P.M. 

5 Bid submission start date :   20.06.2025 at 4.00 P.M. 

6 Last date of online submission of Technical 
Bid and Financial Bid. 

: 01.07.2025 upto 3.00 P.M. 

7 Opening of Technical Bid at the office of the 
Executive Officer, DSDA 

: 03.07.2025 at 3.00 P.M. 

8 Opening of Financial Bid at the office of the 
Executive Officer, DSDA 

: Will be informed later. 

9 Validity of bid : 60 days w.e.f the date of opening of NIT. 



 

10 E-Tender/EOI  registration and bidding : ONLINE BIDS : 
The bidders interested to submit the bid Online 
shall get registered and get a digital signature as 
per the procedure described below : 
 Agencies/Bidders who are interested in 

participating DSDA’s e-tenders/EOI are 
requested to contact the representatives of NIC 
for registration, computer setting and 
clarification on e-tendering. 

 Training on e-tender/EOI can also be availed 
from Office of the EO, DSDA if desired by the 
bidder during office hours. 

 Online EOI can be submitted by logging in 
www.wbtenders.gov.in or through the official 
website of DSDA i.e. www.dsda.org.in  

ONLINE BID SUBMISSION : 
The Bidders are required to submit the Technical 
and Financial Bid documents ONLINE i.e. 
uploading of the documents complete in all respect. 

11 Training for submission of NIT/EOI online : Training on submission of Bid in online NIT/EOI or 
etc. will be given to the bidders on request. 

12 Important Instructions :  Names  of  the  technically  qualified  bidders  
as  per  the  bid criteria after verification  with 
original & evaluation  will be displayed in the 
e-portal, this office notice board and official 
website. 

 The financial bid documents of the technically 
qualified bidders will only be opened. 

 List   of   Financial   comparison   chart   of  
bidders   will   be published on the next day 
after opening. EO DSDA  reserves the right to 
reject or cancel any or all pre-qualification 
documents and bid document without 
assigning any reason’s whatsoever 

 The intending bidders are requested to 
inspect the site before quoting their rates. 

 

Period of Contract : 
The period of contract will be valid for 01(one) year with effect from the date of signing the 
agreement.  This contract may be extended upto another 02(Two) years subject to satisfactory 
performance of the agency alongwith due approval of the DSDA. 
 

Selection Procedure : 
DSDA shall take up the technical evaluation on the above mentioned parameters in the respective 
eligibility criteria. 
 

Evaluation of Bids: 
The Bids would be opened in the manner as stated below: 

 

 Bids would be opened in following manner :- 
i) Technical Bid. 
ii) Financial Bid. 

 Technical Bid shall be opened first. 
 The Financial Bid will be opened for those Bidders who are technically qualified. 

 

The lowest bid of the NIT shall only be considered. All other bids/offers for the above NIT shall be 
declared as unsuccessful and the earnest money would be refunded accordingly. 



 

 

Basis of Evaluation : 
Since “Minimum rate of wages" is variable, as revised by the State Government from time to time, 
the Bidders should only have to furnish the Financial Bid format with the percentage 
Excess/Less/At Par will be treated as the Service Charges (Which is valid throughout the contract 
period) only on the monthly minimum rate of wages as notified by the State Government from time 
to time. Considering cost of uniforms, shoes, caps (as per requirement), washing charges and 
supervision cost while quoting the Service Charges. GST @18% of the total cost as mentioned in 
column 8 in Annexure-IV should be paid separately in extra. GST not included in the BOQ sheet. 
Hence, all the intending bidders are requested to quote their rate in percentage upon the total cost 
excluding GST as Service Charge. L1 Bidder will be treated as successful bidder for deployment of 
same. 
 

Evaluation of the Contract Value: 
 
Sl. 
no. 

Description      
   ( Monthly) 

For Security 
Personnel (Unskilled) 
(Considering two digit 

after decimal) 

For Supervisor (Skilled)   
(Considering two digit 

after decimal) 

A Monthly Minimum Rate of Wages (Rs.)  variable variable 
B EPF @ 13% on Sl. No. A   
C ESI @ 3.25% on Sl. No. A   
D Bonus@ 8.33% on Sl. No. A    
E Service Charges including cost of 

uniform, shoe, cap (as per requirement), 
washing charges and supervision cost 
but excluding GST on Sl. No. A (Quoted 
by the bidder throughout the contract 
period) 

  

F Total from Sl. no. A to Sl. No. E   
G Add GST 18% on Sl. No. F   
H Total including GST (Sl. No. F + Sl. No. 

G) 
Total 1 Total 2 

I Contract value (Rs) Total 1+ Total 2 
 
 
 

Information to the Bidders(ITB) : 
1. Request for NIT 

Request for NIT paper is to be placed online only through the Website www.wbtenders.gov.in  
2. Submission of NIT 

The NIT will be submitted in two bid system i.e. Technical bid & Financial bid. 

3. Online Bid submission procedure : 
i) Registration of Contractor: Agencies/Bidders who are interested in participating DSDA’s NIT 

will have to be enrolled & registered with the Government e-Procurement system, through 
logging on to https://www.wbtenders.gov.in  They are requested to contact to the toll free 
Help-line No. 1800 3070 2232 of National Informatics Centre for registration, computer setting 
and other clarification on e-tendering. 

ii) Digital Signature certificate (DSC): Each contractor is required to obtain a class-II or Class-III 
Digital Signature Certificate (DSC) having Signing and Encryption certificate for submission of 
tenders, from the approved service provider of the National Information’s Centre (NIC) on 
payment of requisite amount. 

iii) The contractor can search & download NIT Documents electronically from computer once he 
logs on to the website www.wbtenders.gov in using the Digital Signature Certificate. This is 
the only mode of collection of NIT Documents. 



 

 
iv) Submission of NIT : General process of submission, NIT are to be submitted through online to 

the stipulated website in two folders at a time, one in Technical Bid & the other is Financial Bid 
before the prescribed date & time using the Digital Signature Certificate(DSC). The documents 
are to be uploaded duly digitally signed. The documents will get encrypted(transformed into 
non readable formats). 

 

3.1 TECHNICAL BID 
Technical Proposal: 
The Technical proposal should contain scanned copies of the following in two covers(folders). 
(a). Technical Cover Containing the following documents 

i) NIT (download properly and upload the same Digitally Signed) 
ii) Bidders file (Annexure) 

 

  (b). My Document[OID Cover] Containing : 
All mandatory documents. 

 

3.1.1 Receiving documents : 
Relevant NIT documents must be uploaded online for participating in this NIT. If  the  
mandatory  documents  are  not submitted  online within  the  stipulated  date  &  time,  
then  bid  of  the  applicant  shall  summarily  be rejected  and the bid offer shall not be 
opened. The Details of Mandatory Documents are given below : 
Mandatory Documents : 

i) Photo Identity Proof. 
ii) Aadhaar Card. 
iii) PAN Card. 
iv) Latest I.T. Return. 
v) 03(Three) Years Audited Balance Sheet. 
vi) Trade license (in case of Company/Firms). 
vii) Memorandum of Articles (in case of companies, trusts, Societies). 
viii) Certificate of Incorporation (in case of companies, trusts, Societies) 
ix) Valid license granted under private security agencies (Regulation Act, 2005) by the Home and 

Hill Affairs Department of the Govt. of West Bengal. 
x) GST Certificate. 
xi) Latest GST Return. 
xii) ESIC Registration Certificate. 
xiii) Credential Certificate from any Govt. organization of Last three year. 
xiv) Registration Details of EPF. 
xv) Monthly Return details of EPF. 
xvi) Present status of staff details. 
xvii) Copy of Labour registration. 
xviii) Professional Tax Certificate. 
xix) P. Tax Return. 
xx) Bank Solvency Certificate, minimum value Rs. 34,22,715/-(Rupees Thirty-four Lakh Twenty-two 

thousand Seven hundred Fifteen only) mentioning NIT No. & date. 
 

 

3.1.2 Earnest Money Deposit (EMD) : 
Intending bidders desiring to make payment of earnest money (EMD) on-line, should 
beforehand read the instructions carefully, particularly in the challan generated by the 
system of e-tender/e-procurement, if opted for EMD payment through RTGS/NEFT. 

 

A)  Login by bidder : 
a) A bidder desirous of taking part in a e-tender invited by a State Government shall login to 

the e-Procurement portal of the Government of West Bengal using his/her login ID and 
password using valid DSC. 



 

b) He/she will select the e-tender to bid and initiate payment of pre-defined EMD for that e-
tender by selecting from either of the following payments modes : 
i) Net-Banking (any of the banks listed in the ICICI Bank Payment Gateway) in case of 

payment through ICICI Bank Payment Gateway; 
ii) Off-line payment through bank accounts in any Bank approved by RBI in India by 

generating NEFT/RTGS challan from the e-tendering portal. 
 

B) EMD payment procedure : 
a) Payment by Net Banking (any listed bank) through ICICI Bank Payment Gateway : 
i) On selection of net banking as the payment mode, the bidder will be directed to ICICI Bank 

Payment Gateway webpage (along with a string containing a Unique ID) where he/she will 
select the Bank through which he/she wants to do the EMD on-line transaction. 

ii) Bidder will make the payment after entering his Unique ID and password of the bank to 
process the transaction. 

iii) Bidder will receive a confirmation message regarding success/failure of the transaction. 
iv) If the transaction is successful, the amount paid by the bidder will get credited in the 

respective Pooling account of the State Government maintained with the Focal Point Branch 
of ICICI Bank for collection of EMD against unique codes for identification of the tendering 
authority. 

v) If the transaction is failure, the bidder will again try for payment by going back to the first 
step. 

 

b) Payment through RTGS/NEFT : 
i) On selection of RTGS/NEFT as the payment mode, the e-procurement portal will show a 

pre-filled challan having the details to process RTGS/NEFT transaction. 
ii) The bidder will print the challan and use the pre-filled information to make RTGS/NEFT 

payment using his/her own Bank account. 
iii) Once payment is made, the bank would provide an “UTR remittance number” for 

successful transaction with which the bidder will come back to the e-Procurement portal 
after expiry of 2 to 3 bank working days to enable the NEFT/RTGS process to complete, 
in order to verify the payment made and continue with his/her bidding process. 

iv) If verification is successful, the funds get credited to the respective Pooling account of the 
State Government maintained with the Focal Point Branch of ICICI Bank for collection of 
EMD. 

v) Hereafter, the bidder will go to e-Procurement portal for final e-submission of his/her bid 
within pre-assigned last date of submission of e-tender. 

vi) If the payment verification is unsuccessful, the amount will be returned automatically by 
the system to the bidder’s account. 

 
Note :  EMD payment made through RTGS/NEFT would require additional 2 to 3 bank 

working days after date of transaction in the bank before the procedure is completed 
for enabling the bidder to continue with the bidding process in the on-line e-tender 
final bid submission. 
Thus, the bidder is to take precaution in case of RTGS/NEFT transfers so that the 
entire process of submission of e-tender is completed within last date of on-line 
submission of his/her tender. However, Net-banking transaction through ICICI bank 
payment Gateway would be on real time basis. 

 
 
 

C) Refund/Settlement Process for EMD : 
i) After opening of his/her bids and technical evaluation of the same by the Tender 

Inviting Authority through electronic processing in the e-Procurement portal of the 



 

State Government, the tender inviting authority will declare the status of the bid as 
successful or unsuccessful which will be made available along with the details of the 
unsuccessful bidders to ICICI Bank by the e-Procurement portal through web services. 

ii) On receipt of the information from the e-Procurement portal, the Bank will refund 
through an automated process the EMD of the bidders disqualified at the technical 
evaluation to the respective bidders’ bank accounts from which they made the on-line 
EMD transaction. Such refund will take place within T+2 Bank working days where T 
will mean the date on which information on rejection of bid is uploaded to the e-
Procurement portal by the Tender Inviting Authority. 

iii) Once the financial bid evaluation is electronically processed in the e-Procurement 
portal, EMD of the technically qualified bidders other than that of the L1 and L2 bidders 
will be refunded, through an automated process, to the respective bidders’ bank 
accounts from which they made the payment transaction. Such refund will take place 
within T+2 Bank working days where T will mean the date on which information on 
rejection of financial bid is uploaded to the e-Procurement portal by the tender inviting 
authority. However, the L2 bidder should not be rejected till the LOI process is 
successful. 

iv) If the L1 bidder accepts the LOI and the same is processed electronically in the e-
Procurement portal, EMD of the L2 bidder will be refunded through an automated 
process, to his/her bank account from which he/she had made the payment 
transaction. Such refund will take place within T+2 Bank working days where T will 
mean the date on which information on Award of Contract (AOC) to the L1 bidder is 
uploaded to the e-Procurement portal by the Tender Inviting Authority. 

v) As soon as the L1 bidder is awarded the contract (AOC), the same is processed 
electronically in the e-Procurement portal for transfer credit to Government Receipt 
under Public Accounts through GRIPS where under the security deposit to be collected 
would also be deposited in connection with the work. 

vi) All refunds will be made mandatorily to the Bank account from which the payment of 
EMD and Tender Fees (if any) were initiated. 

vii) If the e-tender is cancelled, then the EMD would be reverted to the original bidders 
account automatically after such cancellation order is affected online by the Tender 
Inviting Authority. 

 

Mode of Payment : 
 Monthly payment pertaining to the contract may be made by Cheque or e-transfer after 

submission of the services bill. The payment will be made after receiving report of payment 
to the respective personnel engaged by the agency by 5th day of each month.  

 Payment of Wages to the personnel shall be made through Bank A/c transfer only. The 
respective A/c statement shall have to be produced to the authorized official of DSDA. Pay 
bill of each security personnel should have to be produced to the respective bill and also 
distribute the pay bill to the security personnel every month. 
 

Eligibility of Bidder & General Terms and Conditions : 
 The Agency shall provide their personnel Unique Uniforms with its Logo along with name 

plates, Raincoats, Umbrellas, Torch, whistle, walkie talkie and other Kits at their own costs. 
 The personnel should be properly uniformed. 
 All the personnel must be properly trained. 
 The agency should ensure that he/she will pay the monthly wages in full by 5th day of every 

months to the personnel engaged here. 
 As the Monthly Minimum Rate of Wages is variable then Modified Work Order will be 

issued by the concerned EIC accordingly after getting revised monthly minimum rate of 
wages. 



 

 No claim for employment in Government Service will be accepted under any circumstances. 
 No replacement of the personnel will be allowed without any prior permission of the 

competent authority. 
 The curriculum vitae of the all personnel should be submitted to this office before their 

engagement along with certificate from the concerned Police authority that they don't have 
criminal antecedents.  

 The duty of the said personnel should be round the Clock and whenever necessary. 
 The duty roaster of each personnel to be submitted in advance in every week. 
 The Agency is responsible for meeting up the following statutory obligations as required 

under the law i.e. salary, provident Fund, ESI, any other statutory requirement etc. The 
agency shall remit all the statutory payments on a monthly basis. No complaint from the 
engaged personnel should come to the authority that they have not received salary yet from 
the agency. 

 The agency will be the principal employer of the staffs to be engaged for the same and will 
abide by all existing labour laws etc. DSDA will not bear any kind of financial and legal 
obligation of the employees. 

 If the agency fails to maintain his business for deployment of security personnel properly as 
per specification mentioned in the Tender, security money deposited by the agency will be 
forfeited and legal action may be taken. 

 If any kind of conflict of opinion arise between DSDA & Agency, an arbitrate committee 
will be reformed consisting of 2(Two) officials from DSDA, 02(Two) personnel from 
Agency & 01(One) Officer nominated by Board of DSDA duly recommended by 
Executive Officer, DSDA. The Committee may include some new point/clause. The 
decision of the Committee in this respect is final and binding. 

 The authority reserves the right to add additional safeguard measures subsequently if 
found necessary in public interest 

 In case of change of minimum rates of wages, it may be revised by obtaining necessary 
approval from the Authority. 

 If it is found that the financial bid is also below the latest minimum wages, then the bid of 
the said bidders will be declared as cancelled. 

 The Agency shall have to arrange accommodation and transport of the concerned staffs at his 
own costs. 

 Any Personnel failing sick or proceeding on leave will be immediately replaced by the 
Agency at no additional expense to this Authority. 

 The Agency will indemnify this Authority against any claim, loss, damage occurred, or 
caused to this Authority due to willful acts or omissions or carelessness or negligence of the 
Personnel employed by the Agency, while on duty. 

 The Agency should withdraw their personnel immediately on termination of the contract or 
otherwise on the instruction of this Authority. Whenever any misconduct is noticed of the 
personnel engaged by the agency then the same on report by this Authority shall be looked 
into and appropriate disciplinary action shall be taken by the agency and if necessary such 
person may be replaced by a suitable hand. 

 The agency will follow the general guidelines as may be suggested by the Executive Officer, 
DSDA. 

 The successful agency whose bid may be accepted will have to execute an agreement upon a 
non judicial stamp paper worth of Rs. 100/- embodying the terms and conditions of the 
contract in the form approved by the Authority within 15(Fifteen) days from the date of 
intimation of the selection. 

 If the Agency/Concern committing any violation of the terms and conditions, the DSDA 
would be at liberty to terminate the agreement by giving one month’s written notice to the 
Agency/Concern. 



a

a

If the Agency will not agree to continue the said services that should be intimated this office

one month prior.
The EMD of the successful bidders may be converted to Security Deposit. The rest amount of
the security Deposit will have to deposit with the Authority in the form of Bank Draft in
favour of the Executive officer, DSDA and payable to sBI, Digha Branch before entering into
the agreement.
The security money of the agenry shall be refunded after successfully completion of
tenure/temination/withdraw of agreement for the said services.

Payment will depend on availability of fund and no claim whatsoever will be entertained for

delay of issuance of work order as well as payment, if any. Intending bidders may consider

this criterion while quoting their rates.

Addenda/Corrigendum: il published. Note: Contractols ale to keep track of all the

Addendum/Conigendum issued with a particular tender and upload the same digitally

signed along with the NIT. Tenders submitted without the Addendum / Corrigendum will
be informal and liable to be rejected.

To calculate the daily wages, the monthly wages is to be divide dby 26.

The name of the successful Bidder(s) would be declared through website. Ilr the event of
any change in aforesaid date, the same will be notified to the bidders through website.

DSDA reserves the right to leject any or all of the Bids without assigning any leasons

theri:of and the decision of DSDA would be final and'binding on the Bidders.

DSDA reserves the iight to accept 01 reject any application at any time prior to award of contract

without assigning any reason whatsoever and without thereby incurring any liability to the #fected
Agencies/Concems / companies on the grounds of DSDA's action.
The Change of dates and any other amendment in this regard shall be informed on website of

DSDA i.e. www.4sda.org.in and www.wbtenders.gov.in

ffi,ilu
Execui@ Olficer

Di glu Sankarpur \$telopmmt Autho n $
€t Spl. Officq fr.o.utt.e.oeptt.

Memo No. , 2*57 tDSDN2o25-26
copyfo.wu.6i?iffi llonto'

Dated : 17.06.2025

1. The District Magistrate, Purba Medinipur.
2. The Additional Dishict Magistrate(Dev.), Purba Medinipur.
3. The S.D.O., Contai, Purba Medinipur.
4. The Block Development Officer, Ramnagar-I & II & Executivb Officer, Ramnagar - I & II

Panchayet Samity.
5. Notice Board.

Digha Sankarpur elopfient Authoity
& Spl. Officer, '..D.8M,4. Deptt.
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ANNEXURE - I  
 

APPLICATION FOR NIT 
To 
The Executive Officer, 
Digha Sankarpur Development Authority, 
Digha  ::  Purba Medinipur. 
 

Ref: - NIT for ________________________________________________________ 
_________________________________________________________________ 
__________________________________________________. 

 
E.O.I.No. : _____________ (Sl. No. ____)/DSDA/2025-26. 

 
 
Dear Sir, 
 
Having examined the Technical cover, OID cover & all other NIT documents, I/we hereby would 
like to state that I/we will fully accept all your conditions and offer to execute the works as per NIT 
no stated above. I/We also agree to remedy the defects after/during execution of the above work in 
conformity with the conditions of contract, specifications, drawings, bill of quantities and addenda. 
 
Dated this _____________ day of _______________ 202_______ 
 
Full name of Bidder / Contractor : __________________________________ 
 
Signature : _______________________________________________________ 
 
In the capacity of : ___________________________________________ 
Duly authorized to sign bids  
for & on behalf of (Name of Firm) : ___________________________________________ 
 
 
Office address with seal if any : _____________________________________ 
 
Telephone no(s) (office): ___________________________________________ 
 
Mobile No : ___________________________________________ 
 
Fax No: ___________________________________________ 
 
E mail ID: ___________________________________________ 



 

ANNEXURE – II 
Format for Affidavit 

 
(Affidavit should be executed on a Non Judicial stamp paper of Rs 10/- or such equivalent 
document duly attested by Notary Public)  
 

1) I , ____________ the undersigned, do hereby certify that all the statements made in the NIT 
document are true and correct. 
 

2) The undersigned also hereby certifies that neither our firm M/s……………. nor any of its 
directors / constituent partners have abandoned any work in India and / abroad nor any 
contract awarded to us for such works have been terminated for reasons attributed to us, 
during last five years prior to the date of this application nor have been barred by any 
agency of GoI or GoWB from participating in any projects. 

 
3) The undersigned hereby authorize(s) and request(s) any bank, person, firm or corporation to 

furnish pertinent information deemed necessary as requested by DSDA to verify this 
statement or regarding my (our) competence and general reputation. 

 
4) The undersigned understands and agrees that further qualifying information may be 

requested, and agrees to furnish any such information at the request of the DSDA Signed by 
an authorized officer of the firm Designation of officer with seal. 

 
 
Date 



 

ANNEXURE – III 
 

POWER OF ATTORNEY 
 
 
Know all men by these presents, we ____________ (name and address of the registered office) do 

hereby constitute, appoint and authorize Mr./Ms. _____________________ (name and address of 

residence) who is presently employed with us and holding the position of __________________ as 

our attorney, to do in our name and on our behalf, all such acts, deeds and things necessary in 

connection with providing Security Personnel (unskilled) & Supervisors (Skilled) etc. under DSDA 

vide NIT No. _________________________ dated __________________including signing and 

submission of all documents and providing information/ responses to DSDA, representing us in all 

matters before DSDA, and generally dealing with DSDA in all matters in connection with our offer 

and intent. 

 
We hereby agree to ratify all acts, deeds and things lawfully done by Lead Member our said 

attorney pursuant to this Power of Attorney and that all acts deeds and things done by our 

aforesaid attorney shall and shall always be deemed to have been done by us.  

 
Executant 
Signature of Attorney 
(Name, Title and Address of the Attorney) 
Attested 
Executant 
 
Notes: 
 To be executed by the sole Bidder or the Lead Member as the case may be. 
 The mode of execution of the Power of Attorney should be in accordance with the procedure, if 

any, laid down by the applicable law and the charter documents of the executant(s) and when it 
is so required the same should be under common seal affixed in accordance with the required 
procedure. 

 Also, where required, the executants(s) should submit for verification the extract of the charter 
documents and documents such as a resolution / power of attorney in favour of the Person 
executing this Power of Attorney for the delegation of power hereunder on behalf of the Bidder. 

 In case the NIT is signed by an authorised Director of the Bidder, a certified copy of the 
appropriate resolution / document conveying such authority may be enclosed in lieu of the 
Power of Attorney. 



 

ANNEXURE – IV 
 

Detailed break up for rate for Security Guards/Scavengers per head per month including all 
charges & taxes 

 
Sl. 
No. 

No. of 
Securit
y 
Guards 
& 
Superv
isor 

Minimum wage 
(rate per month) as 
notified by the 
State labour 
Commissioner 
Govt. of West 
Bengal from time 
to time (Latest 
notification no : 
40/Sat/14/RW/24/20
23/LCS/JLC dated 
04.12.2024 by 
Labour Deptt.) 

Employers 
construction 
of EPF 
charges 
@13% as per 
Govt. 
notification 
of 
minimum 
basic wages 
(col 3) 

(ESI) 
Charges 
@ 3.25% 
(as per 
norms of 
Govt. of 
India) of 
col 3 as 
applicabl
e 

BONUS 
Charges @ 
8.33% (as 
per norms 
of Govt. of 
India) of 
col 3 as 
applicable 
if any 

Conso
lidate
d 
Month
ly 
Servic
e 
Charg
es 

Total 
(Col.3
+Col 
4+ 
Col. 
5+Col. 
6+Col.
7) 

GST@ 
18% 
(as per 
notific
ation 
of 
Govt. 
of 
India 
as 
applica
ble on 
total 
(i.e. 
Col 8) 
if any 

Grand 
Total 
(Per 
Month) 
(Col 8 + 
Col 9)  

1 2 3 4 5 6 7 8 9 10 

1 Deploy
ment of 
20 nos. 
Securit
y 
Person
nel 
(unskill
ed) 

Rs. 10,212.00 
(Per Head Per 
Month) 

Rs. 1327.56 
(Per Head 
Per Month) 

Rs. 331.89 
(Per Head 
Per 
Month) 

Rs. 850.66 
(Per Head 
Per Month) 

    

2 Deploy
ment of 
02 nos. 
Supervi
sors 
(Skilled
) 

Rs. 12,356.00 
(Per Head Per 
Month) 

Rs. 1606.28 
(Per Head 
Per Month) 

Rs. 401.57 
(Per Head 
Per 
Month) 

Rs. 1029.29 
(Per Head 
Per Month) 

    

 
 

 



 

FORM – I 
 

CREDENTIAL CERTIFICATE 
 

1 Name of the work :  

2 Name of the client :  
 
 

3 Amount put to tender :  

4 Contractual amount against the tender :  

5 Date of commencement of work :  

6 Date of completion as per work order :  

7 Actual date of completion :  

8 Final gross value of the bill for – 
 
 Similar nature of services.  
 

:  

Note: In case of completion of multiple nature of works in a single tender, then the value 
of work as specified in the NIT shall only be taken for the eligibility of the bidder. 

 
I hereby declare  that all the statements  made above are true to my knowledge.  I also 
understand  that any discrepancy found in the above statement will render me liable for 
cancellation of my tender. 

 
 

(Signature of the bidder) 
 
Note: 
 

1.   While calculating the amount, i.e, money value of the major item ‘Earthwork’ stated 
above, amount of all sub- items like leads, lifts, disposal, transportation included in the 
major item should be arithmetically added. 

 
2.   Completion Certificate (s) should be supported by BoQ(s). 

 
3.   Completion Certificate for fully (100%) completed works will only be considered. 
 



 

 
FORM – II 

 
STATEMENT ON ANNUAL TURNOVER FROM CONTRACTUAL BUSINESS 

 
 

This  is to certify  that  the  following  statement  is the summary  of the audited  Balance  

sheet  arrived  from contractual  business  in favour  of 

……………………………………………. for  the  three  consecutive years. 

 
 

 
Sl. 
No. 

Financial  
Remarks Year Turnover (rounded of) 

1 2021-2022   

2 2022-2023   

3 2023-2024   

Total   

Average Turnover   

 
 
Note 

 
i) Average turnover is to be expressed in lakh of rupees, rounded up to two digits after 

decimal. 
ii) Average turnover for 3 years is to be obtained by dividing the total turnover by 3 (three). 

 
 
 
 
 
 
 

Signature of the Bidder 
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